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TO Chief, Classification aend Wage Divisjon DATE: 3 December 1953
THROUGHiJ}Assistant Director for Operations 21

FROM Chief, Contact Division

SUBJECT:

Request for Reclassification of Position No. K208, Telegraphic

Typewriter Operator — Contact Division, 00 25X1A

1.

It is requested that the subject position be audited for

the purpose of raising the present classification from Telegraphic

Pypewriter Operator, GS-U, to Secretary (Stenography), GS-5.
2.

Contact Division believes that the duties and responsi-
bilities of the position have increased to the level required for
a Secretary (Stenography), GS-5, classification. A job descrip-
tion outlining the duties of the position is attached.

3. If this request for reclassification is approve/d, any
resulting promotion action will be subject to the availsbility
of funds in the Contect Divisgion budget for FY 1954,
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